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Overview

The goal of this class is to help you work with the software program EndNote. What is covered works with all
current versions of the program. We will:

Create a personal database, called a library, of references of various types.

Search a variety of databases to find references of interest.

Learn how to save the references of interest and add them to your library.

Create Custom Groups to organize references into subsets.

Format a word document utilizing the EndNote Add-In.

Introduction

What is EndNote and what does it do?

»  EndNote is a computer software program classified as “bibliographic management”.

»  EndNote allows you to collect and organize various types of references into a personal database

called a library.
»  EndNote allows searching online bibliographic databases and retrieval of references directly into your
library.

»  EndNote works with your word processor to format documents and create bibliographies with the Add-in
feature that is installed into your word processor program when you install the EndNote software.
Some tips:

»  EndNote libraries are cross-platform compatible. That is, they can be used by computers running Windows

or Mac operating systems.

»  Itis recommended that you keep all of your references together in one main library.

»  You should save a backup file of your library and update it when you add to your original.
Why should I choose EndNote over other bibliographic management options?

> EndNote is easy to use and one can quickly master its use.

> The company that creates it, Thomson Reuters, is quick to add enhancements to the software.
Having a personal copy of the software on your computer makes it easy to use without restrictions to access that
may apply to such options as RefWorks.

How can I get assistance with EndNote?

>  Endnote Website.

1. . www.endnote.com

2. Support & Services

3. You will see many options to help you with the program.

4. Help on the EndNote Toolbar.




ENDNOTE UPDATE

Creating or opening an EndNote Library
When you activate the application for the first time:

oA window will open.
olf you do not have an Endnote Library, select Create a new EndNote library by selecting that button.
[XI '_JKE“i

Learn about EndNote

New Reference Library

e}
@

Desktop

My Documents

—

My EndNote Library
as type: EndNote Libeary (*.enl)

eWhen you create an Endnote Library there will be two files
1. The Endnote Library
2. The Data Folder

My EndNote
Library.Data

eBoth of these files need to reside in the same location on your computer. If your library is on your desktop, the
data folder must be on your desktop. If you put your library on a portable medium (a zip drive, CD, USB flash
drive, etc.) the data folder must also be put on the medium.

3. With Mac version X4 & later you have the option to have these files compressed as one file.

Save As: | My EndNote Library | 5)
Where: | & Desktop (2]

™ Save as Package

The EndNote Library Package is a single document that
contains both the library and the data folder.




4.

To email your library or upload to a cTools, Dropbox or a server you should compress it using the
option under the File drop-down menu.

New
Open Library... 20
Open Recent I3

Close Library Bw |

Save a Copy.

Export...
Import...

Print.

Structure of an EndNote Library.
* EndNote libraries contain basic bibliographic information about each reference:

1.

NG R W

Author(s) names (for a journal article, author names for a chapter of a book, author or editor of a book,
etc.).

Year of publication (place of publication and name of publisher for books).

Title (article title for a journal reference, title of a chapter, title of a book, etc.).

Journal name for a journal article.

Volume number (for a journal article or a multi-volume book, e.g. Handbook of Physiology, Volume 1).
Issue number for a journal article.

Page numbers (for a journal article, book chapter, etc).

. Each part of the bibliographic information is called a field and each field is named/tagged according to the
information it contains.

* EndNote offers you a variety of types of references that can be entered into your library.

* To see the various types, with your library open, New Reference from the References drop-down menu or
click on the New Reference icon.

* The fields in a reference window may change depending on the reference type.

Getting References Into An EndNote Library

There are several ways of entering references into an EndNote Library.

1.
2.
3.
4.

Entering references manually.

Using the connection file option.

A direct export command offered by several online databases.
Importing selected references from a PubMed search.

Entering references manually.

Journal

Volume

Pages

Start Page

Epub Date

Type of Article

Short Title




* Accuracy is important.

* The minimum information that you will need to enter to use the reference in a bibliography in a
Word document:

» All authors (editors/authors for a book, authors of a book chapter, etc.).

» Title (journal article, chapter, book, etc.)

»Journal name (Hesperia) or title of chapter in a book (The Architecture and Architects of the
Classical Parthenon) or title of the book (Worshipping Aphrodite: Art and Cult in Classical
Athens), etc.

»For a journal article: volume number, issue number (if available) and year of publication.

»For a book: place of publication, publisher, year of publication (4nn Arbor : University of
Michigan Press, c2004).

* Author and editor names must be entered one name per line.

* Author names can be entered either with the last name followed by a comma and the first name,
(Huntington, George) or last name with one or two initials using a period of space between initials
(Foreman, B.J or Foreman, B J).

* EndNote can abbreviate first and middle names, so for maximum flexibility enter whole names
whenever possible.

* New names, author or journal, not already in your library appear in red.

e All of the names, author or journal names, are collected in the Data Folder for the library.

*  When a name is already in your library, you will be prompted and it will be entered automatically.

* Closing the window will save the reference.

* Enter all author names for a particular reference. EndNote will truncate the list of authors with “et
al.” or “and others” as required by the bibliographic style.

*  When entering corporate authors, put a comma after the name. Be sure that you do not have any
commas in the name because all text before the comma is interpreted as a last name (U.S.
Department of Agriculture,).

* *Remember, you will need to enter the basic information for each individual reference that is
required for in-text citations in a document and for creating a bibliography at the end of the
document.

* From the References drop-down menu select New Reference.

EXAMPLE OF INFORMATION ENTERED MANUALLY:

Author field enter Huntington, G. or Huntington, George Year field enter 1872
Title_field enter On Chorea Journal field enter Medical and Surgical Reporter: A Weekly Journal
Volume field enter 26 Issue field enter 15 Pages field enter 317-321

* Closing the reference will save it to your library.

Entering A Hyperlink To A Reference
* Open the reference in your EndNote library to which you wish to add the hyperlink.
¢ Scroll down until you see the URL field.
* Type or past the URL into the field.
Example: URL
http://omim.org/entry/143100
e To open the URL click on the icon on the toolbar.
Storing Files in the File Attachments Field
* Use the File Attachments field to store the path to PDF files (and other file types) on your
computer.
* You may have up to 50 files in the File Attachments field of a reference.
* Use the Figure field to attach a graphic or file that you want to insert into a Word document.
* The steps to add files to the File Attachments field:
1. Activate the References drop-down menu.
2. Select File Attachments and Attach File....
3. Find the file on your computer, highlight it, and click Open.




URL

File Attachments

Using EndNote With Connection Files

* Connection files contain all the information necessary for EndNote to open, search, and
import references from a remote database into an EndNote library.

» Using these files makes it possible to search library catalogs and remote databases directly from
within EndNote. Library catalogs are usually available free for searching but most remote
databases require a fee (password and account information are necessary). The exception is
Medline via the National Library of Medicine’s PubMed.

L[]

In the left-hand pane contains a range of Online Search options that used to be Connect.

Endote X4 - My Endote by el

ol b
fée (e Reterences Groups Took Wiadow Melp
3 My Enciote Livary erd o
(G % ® |[iroscoceran -/ SO O O € ¢ 2% @ ons
My Library “ |0 Aunor” Year Tite Jourmal Ret Type URL

8 Untied

Wl Trash

& Online Search
© Lrary of C.
QUSTA(EBS.
© PubMed (NL

© Web of Scie.
moee.

Web
configure

Showng 0 of 0 feresces

» Selecting U-Michigan-Ann Arbor Online Search
1. Click on more...

2. Scroll through the list.
3. Click on U-Michigan-Ann Arbor and click Choose.

© Library of C
O USTA (EBS.
© PubMed (NL
© Web of Scie

4. Connect and perform a search. Search Title>limited life expectancy.

Retractions

==]r=]

Qe @l HPOQODE|S

g %7 | @] ik search -
My Library B Author Year Title Record Number  Ref Type URL Last Updated
[| Al References  (1292)
@ Unfiled (1292)
1l Trash )
=My Groups

= Online Search

© Library of Cong... (0)

©.LISTA (EBSCO)  (0) | [Preview] Orine Scarch - irary Cataog ot Universty of ichigan-Amn Arbor | QuckEdt

©O.PubMed (NLM)  (0) || [szarch ] [ opbons » Search Remote Library. +] [Match Match Words

U Mict A 0 -

© Web of Scienc... (0) f Tite ~  Contains ~ [limited life expectancy 8]

mere. < oo ol o
=-EndNote Web

configure... Title « Contains B B
=-Find Full Text

Showing 0 of 0 references in Group. (All References:

5. Create a group for the records.

Confirm Online Search

==

Found 1 records.

Retrieve records from:

T town T

Clear currently displayed resuts before retrieving records.




Importing from PubMed Using An EndNote Filter
What is a filter?
A record found in an electronic bibliographic database is divided into fields. Each field contains a different
detail about that record. Fields (and their names) vary between databases, but the most important ones are:
author, title, source (all of which make up the citation you will need to find the information), abstract and
subject headings.
A filter is a file that tells EndNote how to recognize these fields and their tags that are specific to the individual
database and to import references you have selected from your search into your library. The EndNote program
comes with many filters for various online databases and others can be downloaded from the EndNote website
(www .endnote.com).
When you search a remote database directly and save the information to be “imported” into your EndNote
library you need to be aware of:
* The database name (Medline).
* The information provider (National Library of Medicine).
* The format Medline(tagged) to save the information in.
Setting Up Favorites With The Import Filter Manager
If you are going to frequently search the Medline database directly via PubMed, you can set up quick access to
the filter in the Filter Manager.

What the

<= pubMed filter
looks like.
Record from PubMed in EndNote PubMed filter 1 record entered in the EndNotellibrary for
MEDLINE display N - eywards each record saved from your search
M- 13460 MDA JON0RE o o enale it :
s ‘ (048 - Mt g
B . 00~ JONGRE oyt
o OT - Keywords 'H
r 070 ONORE x
5 - e S s OWN - JONORE ;
5 : % - hages
e s
PUD- Actession Nemdar N
X VO ..'

Steps for entering records from a PubMed search into an EndNote library
1. Perform your search in PubMed. Search: huntington* disease early onset. Filter: humans &
english.
2. Select the records that you wish to import into EndNote.
3. From the Sent to: drop-down menu select File.
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4. Select MEDLINE Format.

5. Click

Create.

6. Save the file to your desktop.

= NCBI

Resources ¥ How To ¥

publfQed o

US National Liorary of Medicine
National nstiutes of Heatn

Choose additional filters

Clear all

Text availability
Abstract available
Free full text available
Full text available

Publication
dates

5years

10 years
Custom range.

Species
v Humans
Other Animals

Article types
Clinical Trial
Meta-Analysis
Review

Systematic Reviews
more

PubMed

v lhunﬁngton” disease early onset

EJRSS Savesearch Advanced

Display Settings: () Summary, 20 per page, Sorted by Recently Added

Results: 1 to 20 of 300 Selected: 5
@ Filters activated: Humans, English Clear all

) lﬂ biomarkers in H

's disease.

font Biosci (Elte Ed). 2012 Jan 1;4:1910-25. Review.
HID: 22202007 [PubMed - indexed for MEDLINE]
Hlated citations

1. \Bn den Bogaard S, Dumas E, van der Grond J, van Buchem

Roos

bl Cell Neurosci. 2012 Feb;49(2):149-57. Epub 2011 Oct 20.
HID: 22044764 [PubMed - indexed for MEDLINE]
Hlated citations

Qellular theraj
3 enraiss A, Goldman SA.
turotherapeutics. 2011 Oct;8(4):577-90. Review.
HD: 21571961 [Publed - indexed for MEDLINE]

Eled citations

Importing saved files from a PubMed search into Endnote

Import Data File:

Import Option:
Duplicates:

Text Translation:

Open
Close Library

Save a Copy...

Export...

Print...
Print Preview
Print Setup...

Compressed Library {.enlx) . |

7 ,
Ctri+p @;!
.

Exit

Open

id for benefits of early dietary with
2. Moaressing mouse model of Huntington's disease
Hlickey MA, Zhu C, Medvedeva V, Franich NR, Levine MS, Chefiselet

and induced neuronal replacement for Huntington's

@ File

© Collections
© Order

© Citation
manager

Download 5 items.
Format

MEDLINE v
Sort by

Recently Added v

Tena oo
S
Choose Destination
= © Clipboard
© E-mail
© My Bibliography

Look in: [

Q huntington* 4
(Humans[Me

O huntinatan* £

With your EndNote library open, activate the File drop-down menu and select Import.
In the Import pop-up window choose the txt file just saved.
Choose PubMed (NLM) as Import Option.

You may either import all or discard the duplicates.

In the Text Translation box, leave it to No Translation.
Click the Import button and your references will be imported into your chosen library.

)

(4

File name:

Chrl+Q Files of type:

! pubmed_result ]

[pubmed_lesull

Open

[ 40 Files (%)

3
- Cancel

Ipubmed_result.txt

Choose File...

I EndNote Library

[

Endrlote Library

Endhlote Import
Refer/BibIx

Tab Delimited

Reference Manager (RIS)
ISI-CE

Multi-Filter (Special)

Studies on the pote

Endhote generated XML

Other Filters...
PubMed (MLM)

Use Connection File... .

Import Option:

Duplicates:

Hrm

Import Data File:

Text Translation:

[pubmed_resut.txt

IImport Al

INo Translation

Import I

Choose File, ..
PubMed (NLM) v



Databases with Direct Export
An increasing number of database providers are developing Direct Export support to EndNote. Direct Export
transfers references from a Web-based resource directly into EndNote. Many providers have different names for
EndNote Direct Export such as Export, Export to Citation Manager, or Export to Bibliographic Management
Software. The Direct Export function in a database may:
1. Automatically find and open EndNote if it is installed on your computer. It then downloads your
selected references into your chosen EndNote Library.
2. You may be prompted to manually locate your EndNote library (i.e., the drive/folder/subfolder
where you created your EndNote library). Select a library to be opened.
3. Direct Export option for Mac users of EndNote may prompt you to identify the correct filter in your
EndNote Filter Manager.
The direct export option in ProQuest.

ProQuest

(Basic | Advanced  Topics  Publications L/ MyResearch English v 6o
Databases selected: Research Library

Results - powered by ProQuest® Sman Search
Suggested Topics About

Neurological disorders Neurological disorders AND Neurology

Neurological disorders AND Disease Neurological disorders AN
Neurological disorders AND Genetics Risease AND Impacts
Neurological disorders AND Protein: Impacts AND Diseases
< Previous | Next>
12 documents found for. huntington disease impact rch | SetUpAlert BXI | Create RSS Feed EJ
'smﬂamJoumﬂs

chigan University Library | Help

PrOQUGSf Access provided by University o

Basic  Advanced  Topics
Ratabases selected Research Library

English v Go

Export Citations « Back 10 Results

+ Expon directly to RefWorks &) RefWorks

Clix Save As & 1: n:lu"o 903 save 3 text Rle

PI'()%GS[ \ Ask Us Now!
& Library M

5. The direct export for ISI Web of Knowledge databases.

ISI Web of Knowledge™
Sclect a Database e of Science \

Search | Cited Reference Search | Aavanced Search

Take the next step &)

All Databases

Web of Sci now with Conft

Results Topic=(huntington disease family impact)

Results: 81 < «| Page 1 of9 (Go pmi Sort by: | Latest Date ol

Print ) (E:mail) (Add to Marked Uist) (Save 1o EndNGt®Web ) ( Save 1o EndNat®, RefMan. ProCic

Refine Results
Search wihin resulls for

1. Tale: The Effect of BRCA Gene Tes! mily Relationships: A Thematic Analysis of Qualitative Interviews
Author(s): Dovv\as WA, Hamiton RJ, Grugs RE
Conference Information: 27th Annual Education Conference of the National-Society-of-Genetic-Counselors, OCT 23-28, 2008 Los Angeles, CA
Source: JouRNA OF GENETIC COUNSELING Volume: 18 Issue: 5 Pages: 418435 Published: OCT 2009
Times Cited:

Hide Refine

Full Te

2. Tae: A Parametric Mode for Analyzing Anticipation in Genetically Predisposed Famiies
Author(s): Larsen K, Petersen J, Bernstein | et a
Sourca; STATISTICAL APPLICATIONS IN GENETICS AND MOLECULAR BIOLOGY Volume: 8 issue: 1 Arice Number 26 Published: 2009
Times Cited: 0

3. Tml: How young peaple find out bout thei famiy istory of Huntinglon's disease
Author(s): Ki eifingen E. MCKML etal
Source: SOC SCIENCE & MEDICINE  vourme. 68 Issue: 10 Pages: 1832-1900 Pusished: MAY 2009




6. The direct export for Embase.

'"'“5:5.) [rom——— p—— (e ]
[ 0] eirnee oot | sounss | authors - D
Session Results
Vexoor | [Combine] o5 mmomore | lasi | Advances | ¥ Qucosvies
Results  Actions
#2 huntington AND disease AND ([embase]/im OR [embase classic]/lim) 22,160  Vew | Edt
21 AND disease AND OR [embase 0 vew | Egt
Inm-nu.mnnnnlm '_-l
22,160 Search Results - Se Detesn - Qe
Migw | Bt | Rxport | Emal | Qedar | Add S0 Opboard 125
Sotby: O Relevance @ Pudlication Year Plesse choose your preferences fer the Seectec: © 2 (ggw). orset e O 100 O 500 O 5000
1
Bode F.), Stephan M., Wichager S., Format S format (Reterence Marager. SoCe. Enavoe) 8
‘Behavioural Brain Research 2009
EMBASE ¥ Proview Ataract ¥ Proview
2
Weiss A., Abramowski D., Bibel M., Bodner D, Régutier E, Rosas H.D., Stefani M, Zeitin ., Bide G., Paganetti P.
Analytical Biochemistry 2009 395:1 (8-15) Ciea by
EMBASE ¥ Proview Ataract ¥ Proview indes Teems Y10 £48 T O
Behavioural Brain Research 2009 204:1 (1-31) Cuc iy 0
EMBASE ¥ proview Ataact ¥ Proview indus Teems Y100 F38 Tog >
4
Caserta M.T,, Sullivan E.
Journal of and Clinical Neurosciences 2009 21:1 (97-90) Casd by 5
EMBASE [NO aDStract avalloble) ¥ Prevew index Toma Yt it leg)
s
Gnaribzaden S., Sarbaz Y., Banaie M., Towhidkhah F.
Journal of and Clinical 2009 21:1 (98-99) Goad b &
7. The direct export for Scopus.
Sc"pus Register | Login @
L
[ Sources J Analytics | My Alerts | My List | My Profile | RD e crec @ e
Quick Search | (] Brought to you By

Library ' asvivow
Output: Export, Print, E-mail or create a Bibliography

© Select the desired output type for the selected document. Pri I
@ (»Export o @ Print o = E-mail o Q) Bibliography

© Export: Choose your preferences and click Export.

Export format: | Re’Works direct export )
Text (ASCHl format)
Outpufy RefWorks direct export
1S format (Reference Manager, ProCite, EndNote)
BibTeX

Comma separated file, .csv (e.g. Excel)

Selected output includes:
Citation information
* Author(s)
+ Document title
* Year
+ Source Title
*+ Volume, Issue, Pages
+ Citation count
* Source and Document Type

[ Sources | Analytics | My Alerts | My List | My profile |

Configuring Google Scholar With An EndNote Direct Export Option
What is Google Scholar?
* Broad literature searches.
* Access is free via any browser.
To set Google Scholar to work with EndNote:
You will first need to:
1. Going to http://scholar.google.com or Google @ UM http://scholar.google.com.proxy.lib.umich.edu/ .

# My Citstions  [MMetrics  S@Alerts |3 Settings

Google

scholar

®) Aticles (¥ include patents) () Legal documents

Stand on the shoulders of giants

2. Click on Settings.




3. On the “Bibliography Manager" section select "Show links to import citations into" and “EndNote from the
menu .

Google
Scholar Settings Bl

Search results N
I Collections

Langusges
Library links ® Search articles (v include patents).
Search legsl documents.

Results per page

10 ¢ Google's default (10 results) provides the fastest results.

Where results open EndNote

Cpen each selected resul

Bibliography manager

Don't show any citation import links.
@) Show links to import citations into  gnanots 2 -

e -

To retain settings, you must turn on cookies

4. Click Save.

You are returned to the Google Scholar search page, where you can perform a search.
Each search result will include the button Import into EndNote.

Finding a specific article in Google Scholar:

Select Advanced Scholar Search.

Google

scholar

Search

Find articles X
with all of the words

with the exact phrase holding your breath

with at least one of the words

without the words

where my words occur anywhers In the articis 3

Return articles authored by re duncan

e.g., "PJ Hayes" or McCarthy
Return articles published in

e.g., J Biol Chem or Nature
Return articles dated between —

eg. 1996

10



GO‘\ )8[@ "holding your breath" author:re author:-duncan - “ Give us feedback

Scholar 4 results (0.07 sec # Wy Citations o]
Articles “Holding your breath": Interviews with young people who have undergone predictive genetic testing Availability at UMichigan

for Huntington disease
Legal documents RE Duncan, L Gillam, J Savulescu... - American Journal of ..., 2007 - Wiley Online Library

Participants Ideally, we would have liked to interview only young people who were under the
age of 18 years atthe time of their test for HD. As this is such a rare occurrence, we
Any time increased the upper age limit of our participants to include young people who had been ...
Since 2012 Cited by 24 - Related articles - Availability at UMichigan - BL Direct - All 3 versions - Import jnto EndNote

Import into Endnote

GO\ )816 "holding your breath” author-re author:duncan - “

Scholar

Holding your breath”: Interviews with young people who have undergone predictive genetic Availability at UMichigan

participants to include young people who had been ...
Cited by 24 - Related articles - Availability at UMichigan - BL Direct - All 3 vessions - Import into EndNote

p
Opening scholar.enw — — - ﬂ genetic testing for [poF) from peelschools.org
— - Availability at UMichigan

You have chosen to open
) scholar.enw

- Eetons which is a: EndNote Import File (380 bytes) EndNote
from: http://scholar.google.com.proxy.lib.umich.edu

What should Firefox do with this file?

© Openwith [ EndNote X4.0.2 (Bld 5149) (default) = ]

© SaveFile
young people for  Availability at UMichigan

[7] Do this automatically for files like this from now on.

Finding Full Text
There are two methods for finding full-text PDFs of references in your EndNote Library.

1. Using the Find Full Text command under the References drop-down menu.
L Groups ToolsWindow _Help

New Reference. #N
Edit References. RE
Move References to Trash %D

Copy References To >

File Attachments » NG T
Find Full Text »  Find Full Text... |
URL »

Figure »}

Show Selected References
Hide Selected References

Record Summary...

Find Duplicates

e ——————————
» Select the reference(s) to which you want to add full text.

»In the library window, you can highlight up to 1000 references. For example, you can select a single
reference, or hold down the Command or control key to highlight individual references, or use Edit —
Select All to select an entire Group of displayed references. Or, open an individual reference for
editing.

»From the References menu, select Find Full Text.

»EndNote begins searching for and downloading full text for the selected references.

»To the lower left, you will see the Find Full Text reporting area where it will tell you that it is
searching, has found or not found the PDF or has found a URL.

v FIND FULL TEXT
[] Searching... (31)
[l Found PDF  (17)

U Found URL  (3)
& Not found 7

11



2. Configuring the Open URL resolver to retrieve full text owned by UM.

»Go to the Edit menu and choose Preferences....

» From the list on the left, select Find Full Text.

» Check the boxes for all of the options.

»Type this URL into the OpenURL Path textbox:
http://mgetit.lib.umich.edu/

»Type this URL into the Authenticate with URL textbox:
http://proxy.lib.umich.edu/

» Click the Save button and close the Preferences dialog box.

Change Case
Display Fields The Find Full Text feature uses several technologies to maximize the
chances that EndNote will find all available PDFs. Use this screen to

Display Fonts
o control these full text search options.

Duplicates
EndNote Web V' IS1 Web of Knowledge Full Text Links
Find Full Text 71001 O 1 Ob Identifi
Folder Locations (Digital Object Identifier)
Formatting V' PubMed LinkOut (U.S. National Library of Medicine)
Libraries
v

Reference Types OpenURL
Sorting OpenURL Path:  http://mgetit.lib.umich.edu/
Temporary Citations

T

erm Lists Authenticate with
URLS & Links

URL http://proxy.lib.umich.edu/

Examples:  https://login.ezproxy.library.myuniversity.edu/login
http://auth.universityname.edu/authentication

EndNote Defaults Revert Panel Save

EndNote and Word
The EndNote Add-in
» The Add-in is loaded into your word processor program when you load EndNote and gives direct access
to your library while writing a document.
» It enables EndNote to do all of the bibliographic formatting.
» The Add-in commands are loaded into the Tools menu of your word processor program and/or with an
EndNote toolbar.

Do) = w Documentl - Microsoft Word - 2 X
3
. Home Insert Page Layout References Mailings Review View EndNote @
EN Go to Endlote Style + || ¥ Export to Endhlate -
l‘_" = Edit Citation(s) =% Updat: ns and Bibliography @) Preferences
nsert
Gitation = 32 Edit Library Reference(s) || 2% Convert Citations and Bibliography = || ‘P EndNote Help

Citations Bibliography E Toals

Insert Page Layout References Mailings

Calibri (Body) ~ 11 ~ A” A" Aa~ &)

Paste B 7 U ~abe x, X vazvé.

J Format Painter

Clipboard ; Font

Home Insert Page Layout References Mailings

E@ EN Go to EndNote Style: NIH

* 7 Edit & Manage Citation(s) =% Update Citations and Bibliography
Insert
Citation ~ 32 Edit Library Reference(s)

rﬁ Convert Citations and Bibliography ~

Windows Word 2010 Toolbar

Dameplnazngdlas/y

==

Mac Toolbar
Cite While You Write (CWYW)
» This instant formatting feature creates your bibliography as you type.
» As you insert a citation in your document, EndNote formats the in-text citation and builds the
bibliography instantly.
» Ifyouuse CWYW, make sure that you select the formatting style in EndNote before you begin the
document.

12



To enable or disable Instant Formatting (CWYW)

on) L=

Mome  Insent Reterences

Page Layout

Cite While You Write Format Bibliography AT T
Format Bibicgraphy | Layout  Instank Formatting | Libraries Used | B s e
Copyright © 2009 Thamscn Recers

Instant Formatting

Instant Formatting automatically updates your
reference list a5 new citations are added to a
document.

I Open Endiiote when starting Word
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Output Styles

» Output Styles are bibliographic styles contained in a Styles folder in your EndNote software.
The folder contains individual styles that make it possible to format a word document to meet a

particular style.

>
» The default styles are Annotated, Author-Date, and Numbered.
» To add additional styles to the list in your library styles drop-down menu activate the Select

Another Style...command.
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Inserting Citations Into A Document
» Inserting A Single Citation.
++This can be done in either of two ways:
1. Have your document and your EndNote library open.

2. Place your cursor at the point that you wish to cite a reference from your library.
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4. Search for the citation that you wish to insert.
5. If several match your search select the correct one and click Insert.

M EndNote  Find Citation(s) X

Find: | Huntington chorea v

Example: Enter Billoski dinosaur extinction to search for these terms in all fields
Author

<
Reference Type: Joumal Article
v

n.nmwon, 4

1872

On Chorea

Medical and Surgical Reporter: A Weekly Journal

26

15

317321
URL: 2i =14,
File Attachments: internal-pdf://On Chorea-3562258432/0n Chorea. pdf

J [ conca ][
Lbrary: My EndNote Library. enl 3 kems in kst
Words: 632 (P

6. The citation will be inserted with a temporary hold format.
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“+The other way:

1. Highlight the citation in your library.

2. Go to your document and place the cursor at the point that you wish to insert the citation.
3. Select Insert Selected Citation(s)

Huntington Disease [Compatibility Mode] - Microsoft Word
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Inserting Multiple Citations Into A Document
Hold down the shift key to select a continuous range of citations in order to highlight those you wish to
insert into your document or the Command key on a Windows computer or the Apple Option on a Mac
computer while clicking on the desired citation(s) in the library in order to highlight those you wish to insert
in your document.
Formatting A Document
» Once all citations have been entered you are ready to format the in text citations and a bibliography.
» Ifyou have selected a style or a list of styles from the many that come with EndNote they appear in your
Endnote library toolbar drop-down menu.

‘4 My EndNote Library

AmerJ Human Genetics v

Select Another Stle...
AmerJ Human Genetics

Numbered

The style that is set in this window will be the style that the document will be formatted in.

In the Word document EndNote tab, the style will also appear.

If you wish to find another style select Select Another Style...and a window will open with a list of all
the styles available.

» To format the document select Update Citations and Blbllography on the Word Endnote tab.
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Add References to a Formatted Document
»  Ifyou need to update citations or add more citations to a paper that has already been formatted:
1. Make the changes or insert the new citations into the text.
2. Select Update Citations and Bibliography on the Word Endnote tab.
Reformatting the Document to a Different Style
Select the new style.
Select Update Citations and Bibliography on the Word Endnote tab.
You can format your citations and bibliography as many times as you like, changing the output style
and various other layout settings each time.

= Edit Citation(s) =7 Update Citations and Bibliography
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